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Position Description

1:
Identifying Information

Position:
Director of Procurement (Saskatoon)
Reports to:
CFO
Job Type:
Non-exempt
Date:

June 2010
Note:  

Submit Application to:  cbullock@oneearthfarms.net

2: 
Job Purpose
Reporting to the CFO the Director of Procurement is to plan, execute and finalize purchasing and procurement strategies for all groups across the organization.  This includes acquiring resources within budget and facilitating communication between the company and its providers in order to deliver products and services according to plan. The purchasing/procurement Director will also define the objectives of products and services in order to oversee product control throughout their lifecycles. 

3. 
Primary Areas of Responsibilities:
Responsibilities include:
· Plan, organize, direct, control and evaluate the purchasing activities of the company

· Develop purchasing policies and procedures and control purchasing department budget

· Identify vendors of crop inputs, agricultural equipment and supplies

· Develop relationships with significant agricultural input suppliers

· Evaluate cost and quality of goods or services

· Negotiate or oversee the negotiation of purchase contracts

· Participate in the development of specifications for equipment, products or substitute materials

· Review and process claims against suppliers

· Sourcing, negotiating, contracting and executing agreements to fulfill day-to-day business needs, primarily for high value crop inputs 

· Initiating process improvements and process expertise for procurement strategies
· Plan, organize, direct, control and evaluate supply chain activities

· Develop and implement purchasing/inventory policies including the development, implementation and review of SOP’s and KPI’s

· Establish delivery schedules, monitor progress and contact suppliers to resolve issues

· Analyze inventory needs based on application of agricultural input trends and inventory levels

· Place purchase orders ensuring flow of inventory that guarantees optimum crop input levels and meets cropping applications
· Maintain an extensive database for all orders that is up to date and provides information for analysis and reporting

· Provide product, storage and order information to all internal departments as requested

· Stay current with internal and external factors impacting procurement function

· Research and survey buying markets in order to source the most optimal suppliers, in accordance with corporate objectives
· Arrange for payments to vendors for products or service procured

· Prepare and administer bids, requests for quote, requests for proposal, requests for information and other vendor documentation

· Manage service level agreements, scope of work, and contract terms with service providers

· Calculate annual requirements for products or services and reconcile amounts against available budget

· Advise departments and business units of lead time required to obtain products or services

4.
Requirements
· Agribusiness experience required
· Bachelor’s Degree in Business, Finance, or Supply Chain Management
· 7 – 10 years progressive experience in a purchasing role.  At least 5 years in a supervisory role

· Certified Professional Purchaser (C.P.P.) designation or registration in the educational program of the Purchasing Management Association of Canada.

· Comprehensive experience drafting vendor agreements including the ability to strategically assess and mitigate risk with vendors and suppliers through well-structured agreements

· Exceptional oral and written communication skills to communicate effectively with all levels within the organization and with external stakeholders

· Considerable knowledge of laws, ordinances, and regulations pertaining to corporate purchasing practices
5.
Working Conditions
· Potential job hazards

· Driving long distances.
· Disagreeable Conditions:

· Managing time constraints.
· Visual Strain:

· Physical Demands:
6.
Disclaimer Statement

Job descriptions are not intended as, nor should they be construed to be, exhaustive lists of all responsibilities, skills, efforts or working conditions associated with a job.  They are intended to be an accurate reflection of those principal job duties and responsibilities essential for making fair pay decisions about the job.  

7.
Approvals:

The foregoing information is an accurate and thorough description of the duties and responsibilities for this position.

___________________________________
______________________________________

Incumbent




Supervisor

Date:
_____________________________
______________________________________

