Position Title: Material Flow Team Lead 

Job Number: N02820

Grade: N07

Position Objective:

 Coordinate the monitoring and follow-up of all procurement activity with the objective of obtaining competitive materials according to quality and delivery standards. This position could guide other analysts.

Education:

B.S. Degree in Business Administration, or related field, or equivalent years of experience.

Experience:

1-2 years in Industrial Purchasing. Substantial experience with company products, sources of supply, general knowledge of manufacturing systems and company policies and procedures.

Position Accountabilities (The following are essential duties for this position):

1.Receive, analyze and forward requirements to suppliers to ensure accurate and timely delivery of parts.

2.Identify and assist in resolving delivery performance problems to reduce late purchased parts and subsequent production down time.

3.Maintain communications with suppliers to identify late or short deliveries to enable alternate action to be taken and to provide updates to manufacturing personnel.

4.Maintain open communications with Manufacturing to keep informed on late deliveries and potential quality problems.

5.Develop or assist with contingency plans for late deliveries to enable realistic delivery dates to be transmitted to production for manpower and Shipping requirements.

6.Contact potential suppliers on new parts for estimated delivery to ensure parts availability to meet production and Shipping objectives; monitor planning of purchased parts to ensure requirements are satisfied.

7.Analyze trends and keep management informed of action to improve or dissolve chronic suppliers.

8.Guide and train less experienced personnel in the techniques of monitoring and coordinating on-time deliveries.

9. Monitor lead times of purchased parts, by supplier. Inform management when lead times move out of acceptable and expected time frames.

10. Maintain quality metrics by supplier.

11. Order and expedite parts that are outside the normal lead time to support short lead adds in manufacturing.
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